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INTRODUCTION  
 
 
PHA now offers Housing Quality Standards Pre-Inspections to qualified Housing Choice Voucher Landlords.  
Your available unit(s) can now be pre-approved by PHA before you locate a tenant.   
 
All pre-approved units are marketed to all of our voucher holders currently searching for a unit.   
 
Once you locate a tenant who selects a pre-approved unit your unit will be ready for rent negotiation and 
lease signing within (5) business days!   
 
 
 
To qualify for a Pre-Inspection you must meet the follow ing criteria:  
 

• Attended an approved Landlord Certification Class; 

• Satisfactory HQS Inspection history; 

• Current Philadelphia Rental License;  

• Current with Philadelphia City Taxes  
 
 
 
 
To schedule a Pre-Inspection you must complete the follow ing forms:  
 

• Request for Tenancy Approval Form (RFTA) all sections must be completed except for tenant section 

• W-9 form (please provide Tax ID previously submitted to PHA) 

 
 
Please note that if your available unit passes the Housing Quality Standards Pre-inspection, PHA does not 
guarantee tenancy and/or future Housing Assistance Payments.  All Pre-Inspections are valid 60 days from 
the Approved Housing Quality Standards Inspection date.   
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REQUIRED OWNER CONTACT INFORMATION 
 

OWNER CONTACT INFORMATION 
 

 

Name:            

Contact Name:             

Address:             

Phone Number:           Fax Number:      

E-Mail Address (required):           
 

 
 

 

AGENT INFORMATION 
(IF APPLICABLE) 

 
 
 

Company Name:            

Contact Name:             

Address:             

Phone Number:           Fax Number:      

E-Mail Address: (required):           

  
 
 

DELIVERY INSTRUCTIONS  
 
The completed Pre-Inspection Packet may be delivered to the Philadelphia Housing Authority’s Housing 
Choice Voucher Office at:  
 

Housing Choice Voucher Office 
Owner Services Department 
2850 Germantown Avenue 

Philadelphia, PA 19133 
215-684-5596 

 
The Pre-Inspection Packet may also be emailed to our Owner Services email:  hcvlandlords@pha.phila.gov 
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REQUEST FOR TENANCY APPROVAL (RFTA) 
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W-9 FORM 
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