PHA

PHILADELPHIA HOUSING AUTHORITY

INCOME OR BENEFIT VERIFICATION GUIDE

To complete your recertification you are required to provide updated information to PHA’s Housing Choice Voucher Program
regarding your household’s income.

* Any documents used for verification must be dated within 60 calendar days of the date they are provided.

* Print-outs from web pages are considered original documents.

* The documents must not be damaged, altered or in any way illegible.

For each of the sources of income on the following pages, you must submit the appropriate verification documentation for each
household member’s income source
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PHILADELPHIA HOUSING AUTHORITY

Employment

Where to Obtain Verification

- Paystubs dated within the past 60 days (paystub should include the number of hours worked) for all adult family members:
Paystubs must be consecutive (in a row)

o 4 paystubs for weekly pay; (Example of pay stubs that are in a row 1/03/2019; 1/10/19;1/17/19 and 1/24/19)
o 2 paystubs for bi-weekly pay; (Example of pay stubs that are in a row 2/10/19 and 2/24/19)
o 2 paystubs for monthly pay. (Example May 2019 and June 2019)
- W-2forms and tax returns for seasonal employment.
- The Work Number www.theworknumber.com ; many employers provide your pay schedule on this website.
« Original Letters from the employer: which must include
1. Dates of employment
2. Income information to accurately calculate income including salary and/or hours worked per week

Sample Paystub Verification Document:
Your employer may refer to the date you are paid as an Advice Date, Pay Date, Date of Pay etc.
The advice dates below are consecutive (in a row) and there are 4 paystubs (because the employee is paid weekly)

. WaWa Food Markel Employee: Bruce Wayne WaWa Food Market Employee: Bruce Wayne

Pay period 06/07/19 - 06/12/19 7715 Street lane road way Pay period: 06/20/2019 — 06/25/2019
EELZ gj\eﬁ[é%rc')eomd " Advice Date: 06120119 Phila PA 19000 Advice Date: 07/01/19
camings Pay Period Reguia Vacati EanEJmQST Regul. Over Ti G
- - ay Perio egular acation | Over Tme egular ver Tme ross
(P)?%]EPISSE,SDTHZHQ Egﬁtétar Vacation | Over Tme | Regular Over Tme Sg{ss 07705/5019-07/12/19 Hours Pay
[40 i} i} 540000 50 40000 | 40 0 0 $400.00 $0 =>40000
Deducions Deducions
Sol Stale icome Tax Federd | Retemert | Healih Dental Nd Pay Socal_ State hcome Tax Federd | Refremert | Health Dental Net Pay
Security Income hsumnce | hsurance Security _\rn:orne hsumnce | hsurance
ax
350 350 ;?S $290 $50 $50 $10 $290
WalWa Food Market Employee: Bruce Wayne WaWa Food Market Employee: Bruce Wayne
7715 Street lane road way Pay period 06/13/19 — 06/19/19 7715 Street lane road way Pay period- 06/26/19 — 07/01/2019
Phila PA 19000 Advice Date: 06/27/19 Phila PA 19000 Advice Date: 07/08/2019
Eamings Eamings
Pay Period Regular Vacation | Over Tme | Regular Over Tme Gross Pay Period Regular Vacation | Over Tme | Regular Over Tme Gross
07/05/2019-07/12/19 | Hours Pay 07/05/2019-07/12/18 | Hours Pay
| 40 0 0 $400.00 50 =40000 | 40 0 0 $400.00 $0 =>40000
Deducions Deducions
Soaal State hcome Tax Federd | Refrement | Health Dental Nel Pay Soal State hcome Tax Federd | Refrement | Health Dental Nel Pay
Security Income hsumnce hsurance Security Income hsuance hsurance
Tax Tax
350 $50 310 $290 $50 $50 510 $290
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Self-Employment or Income from a Busines

Where to Obtain Verification

e Prior year’s tax return (including Schedule C)
e Business financial statements.

Sample Verification Documents

PHILADELPHIA HOUSING AUTHORITY
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Schedule C




PHA

PHILADELPHIA HOUSING AUTHORITY

10 QerOer

Unemployment

Where to Obtain Verification

To obtain a benefit Letter: Access the online database: https://www.paclaims.state.pa.us/ucc c¢/LoginBenefitStatus.asp
You will need your Social security number and PIN to log in

If you have not registered for online access to the PA Department of Labor and Industry, registration is available at :
https://www.paclaims.state.pa.us

Sample Verification Document

PHILADELPHIA UC SERVICE CENTEA DATE MANLED
G OB, 3010

PLONE MO 315-850-8000
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PHA

PHILADELPHIA HOUSING AUTHORITY

Public Assistance / Welfare

Where to Obtain Verification

- Call the DHS Helpline at 1-800-692- 7462 (TTY/TTD at 1-800-451-5886)
or log onto the “My COMPASS” Website www.compass.state.pa.us.

Sample Verification Document
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http://www.compass.state.pa.us/

PHA

PHILADELPHIA HOUSING AUTHORITY

Social Security (SS) &
Supplemental Security Income (SSI)

Where to Obtain Verification

. Call the Social Security Administration at 1-800-772-1213 or log onto the SSA’s website www.ssa.gov. Click on “My Social Security”.

Sample Verification Document
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PHA

PHILADELPHIA HOUSING AUTHORITY

State Supplement Program (SSP) / Supplemental Security Income

Verification Method

« Call the DHS Helpline at 1-800-692- 7462 (TTY/TTD at 1-800-451-5886)
or log onto the “My COMPASS” Website www.compass.state.pa.us.

Sample Verification Document
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PHA

PHILADELPHIA HOUSING AUTHORITY

OMMNG DO Ot

Retirement Benefits,
Annuities, or Pensions

Verification Method

* Benefit letter or statement from your Pension provider indicating amount and frequency of payments.

PERSONAL BENEFIT STATEMENT
This information is as of 03/31/2013

Total Pension Service Credit: 23 Years, 2 Months

Full Hame:

MEMBER, JANE

Total Employee Contributions: $10.782.09 Pension Fund and Member |Ds: PERS - 012345
Net Employee Contributions after Loans: $5.872.71 Date of Enrollment: 02/01/1988
Chapter & - 25 Year Date: NIA Date of Birth: 0a/14/1858
Chapter & - Bargaining Unit: [if] HON-ALIGHED Gander: F
EMPLOYEES
Chapter T8 - 20 Year Date: 08/28/2014 Proof of Age on File with Division ofF‘ensiuns: YES
Membership Tier: 1 dEEET LI ({Le]
Group Life Insurance Benefits: 3223.008.00
Calculated based on 3.0 times your
salary
CONTRIBUTORY AND NMONCONTRIBUTORY
Plan / Plan Level Effective  Terminaticn
: Date Date
= Health: HJ Direct1s / 08/14/2010
Single
Prescription Employee Rx (state- 08/M14/2010
Drug: acwvp} /
NOTE: You should not apply for retirement based on these figures. Single
Assumed Retirement Age: 80 Years Dental: Dental Expense 1202772003
Program /
Assumed Service at Retirement: 27 Years, 7 Months AE AT AT
Salary Used to Calculate the Estimated
Manthly Service Retirement Allowance: SRAEEH
I
Estimated Manthly Maximum
Retirement Allowance: CELREAN
(Based on Pension Service Credit at
‘Assumed Retirement Age) Dreferred Compensation: YES
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Verification Method

PHA

PHILADELPHIA HOUSING AUTHORITY

OMMNG DOORS 10 DErOErUNITEs

Veterans Benefits

« Access the online system via www.benefits.va.gov/pension
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DEPARTMENT OF VETERANS AFFAlRS
1Pl bt 4 Macnal (MTice g Wbt e | @aes
#0 Do 8073
Prissepeie FA 19101

March 3, 2010

PHILADELPHIA, PA 19139

O I

This letter from the Department of Veterans Afluies cortifhes ot [N i+ rccciving

service connected disability compeasanon

Tho current benefit paid s as follows

Gross Benefit Amount $243 00/mo.

Net Amount Pasd $241.00/mo0.
Effective Dute Desember 1, 2008
Precent Disatelity 20m

If you reside in the continental United States, Alaska, Hawaii, or Puerto Rico, you may contact
VA with questions by calling our tilfree sumber 1-800.827-1000 (for bearing impased TDD
1-800-829-481 1) or contact us online (MIpafivis. va gov).

Simcerely yours,

Illie. Y fuckoam—

Liltie Y. Jackson
Veteraos Service Center Manager

To email us visit heps/irks va gov

LT



http://www.benefits.va.gov/pension

PHA

PHILADELPHIA HOUSING AUTHORITY

Child Support — Court Ordered

Verification Method

e Transaction Log (provided by client) showing child support payments

e The transaction log can be accessed by the client via the Family Court Electronic Database at the following website:
https://www.humanservices.state.pa.us/csws/

e Clients will need their User Names and Passwords to log in.
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